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104 Corporation 

Rules and Procedures of Shareholders’ Meetings 

2021/08/12 

Article 1： Except as otherwise provided by law or the articles of incorporation, shareholders’ 

meetings of the Company shall be conducted in accordance with these Rules and 

Procedures. 

Article 2： Except as otherwise provided by law, shareholders’ meetings of the Company shall be 

convened by the board of directors. 

Article 3： The reason(s) for calling a meeting shall be specified in the meeting notifications and 

notices, and a shareholder may be informed via electronic means upon his/her approval. 

Article 4： A shareholders’ meeting shall be held at the head office of the Company or at an 

appropriate venue convenient for shareholders to attend and shall not begin earlier than 

9:30 a.m. or later than 3:00 p.m. 

Article 5： Shareholders or appointed proxies (hereinafter referred to as “Shareholders”) shall attend 

a shareholders’ meeting on an attendance card, a sign-in card or other certificates of 

attendance. Proxy solicitors shall also present identification documents for verification. 

 Attending shareholders shall submit their sign-in cards in lieu of signing in. 

Article 6： A shareholders’ meeting convened by the board of directors shall be presided over by the 

chairperson of the board of directors. If the chairperson of the board of directors is on 

leave or, for some reason, is unable to exercise his/her authority, the chairperson shall 

appoint one of the other directors to chair the meeting. Without any such designation, the 

other directors shall elect an acting chair for the meeting from among themselves. 

 A shareholders’ meeting not called by the board of directors but by any other person 

entitled to convene such a meeting shall be presided over by the person convening the 

meeting. 

Article 7： The Company may appoint its lawyers(s), accountant(s) or other relevant persons to 

attend a shareholders’ meeting. 

Article 8： The Company shall make an audiotape or videotape recording of a shareholders’ meeting 

in its entirety, and such recording shall be retained for at least one year. 

Article 9： The attendance and voting at a shareholders’ meeting shall be calculated based on the 

number of shares. 

 The shares held by shareholders who are without voting rights shall be excluded from the 

total number of shares in the issue when voting on a resolution at a shareholders’ 

meeting. 

 The number of attending shares shall be calculated according to the number of sign-in 

cards submitted and the number of shares voted in writing or by way of electronic 

transmission. 

Article 10： The chair shall call the meeting to order at the time scheduled. However, the chair may 

postpone the meeting, two times at the maximum (20 minutes for the 1st postponement 

and 10 minutes for the 2nd postponement), if the number of shares represented by the 

shareholders in attendance falls short of one-half of the total number of shares in issue. If, 

after two postponements as described above, the number of shares represented by the 

shareholders in attendance is still short of the quorum but over one-third of all shares 

issued, a tentative resolution, with majority approval of voting shareholders in attendance, 

may be adopted in accordance with Article 175 of the Company Act. All shareholders 

shall be informed of the tentative resolution, and another shareholders’ meeting shall be 

convened within one month’s time. 

 Prior to the conclusion of the meeting, if the number of shares represented by the 

shareholders in attendance surpasses one-half of the total number of shares in issue, the 
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chair may call for a re-voting of the tentative resolution by attending shareholders in 

accordance with Article 174 of the Company Act. 

Article 11： For a shareholders’ meeting convened by the board of directors, the meeting’s agenda 

shall be set by the board of directors, and each proposal (including extempore motions 

and amendments to proposals) must be voted on by poll, and the chairperson may decide 

to vote on a case by case basis, or adopt a package vote or split vote against various 

motions (including the motion for election), and count votes separately. The meeting 

shall proceed as set by the agenda unless otherwise changed by a resolution passed in the 

shareholders’ meeting. 

 The provision prescribed in the preceding paragraph shall also apply to a shareholders’ 

meeting not called by the board of directors but by any other person entitled to convene 

such a meeting. 

Article 12： During discussion of a motion, the chair may announce the conclusion of discussion at an 

appropriate time and may terminate the discussion when necessary. 

Article 13： A motion concluded or terminated of discussion by the chair shall be submitted for a vote 

immediately. 

Article 14： Before an attending shareholder makes a speech, a slip specifying the key points of the 

speech, the shareholder’s account number (or attendance card number), and the account 

name must first be filled out, and any attending shareholder wishing to speak shall do so 

in the order determined by the chair. 

 An attending shareholder who has submitted the slip to speak but does not actually make 

a speech shall be regarded as not having spoken. The contents of the speech shall prevail 

over the contents of the slip if there is any inconsistency. 

 When an attending shareholder makes a speech, other shareholders shall not interrupt the 

speech without the permission of the chair and the speaking shareholder. The chair shall 

stop anyone committing such a violation. 

Article 15： A shareholder may not speak more than twice regarding the same proposal. 

Article 16： A shareholder’s speech may not exceed 5 minutes; however, a 3-minute extension, 

allowed once only, may be granted upon the chair’s permission. After an attending 

shareholder makes his/her speech, the chair may respond personally or may appoint a 

relevant person to make the response. 

Article 17： When a shareholder’s speech exceeds the time limit or goes outside of the scope of the 

topic in discussion, the chair may stop his/her speech at any time. 

Article 18： When a corporation attends a shareholders’ meeting as the proxy, only one person may be 

appointed as its representative at the meeting. When a corporate shareholder appoints two 

persons as its representatives at a shareholders’ meeting, only one person may speak on 

each particular motion in discussion. 

Article 19： Every shareholder shall have one vote for each share held; however, shareholders who 

are subject to restrictions or without voting rights as provided in Paragraph 2, Article 179 

of the Company Act shall be excluded.  

Unless otherwise provided by the Company Act and the Company’s Articles of 

Incorporation, a motion put to a vote shall be approved by the majority of votes 

represented by the shareholders in attendance. 

Article 20： If there is an amendment or a substitute proposal to a motion in discussion, the chair shall 

decide on their order of vote along with the original motion. If one of them has been 

approved, the others shall be deemed rejected and no further voting is required. 

Article 21： Persons responsible for monitoring and counting the ballots during a vote shall be 

appointed by the chair; however, the person(s) monitoring the vote shall be a 

shareholder(s). 

 Vote counting for shareholders meeting proposals or elections shall be conducted in 

public at the place of the shareholders meeting. Immediately after vote counting has been 
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completed, the results of the voting, including the statistical tallies of the numbers of 

votes, shall be announced on-site at the meeting, and a record made of the vote. 

Article 22： The chair may direct disciplinary officers (or security guards) to help maintain order at 

the meeting venue. When assisting in keeping order at the venue, disciplinary officers (or 

security guards) shall wear arm-bands marked “Disciplinary Officer”. 

 If the venue is equipped with sound amplification equipment, the chair may stop a 

shareholder from speaking when he/she speaks using an apparatus not installed by the 

Company. 

 The chair may direct disciplinary officers (or security guards) to escort any shareholder 

who violates these Rules and Procedures, fails to abide by the chair’s correction or 

interferes with the progress of the meeting and fails to comply after being asked to 

refrain out of the meeting venue. 

Article 23： During the meeting, the chair may, at his/her discretion, set time for a recess. In case of 

an incident of force majeure, the chair may temporarily suspend the meeting and shall 

decide how and when the meeting will resume. 

Article 24： All resolutions reached at a shareholders’ meeting shall be compiled in the form of 

meeting minutes. The meeting minutes shall be signed or stamped by the chair and shall 

be distributed to each shareholder within 20 days of the meeting. 

 The Company may distribute the meeting minutes in the form of an announcement by 

means of a public notice. 

 The date (year, month, and day) and place of the meeting, the name of the chairperson, 

the resolution method, the summary of proceedings, the results of resolutions (including 

full voting results of the poll), and in the event of election of directors, each candidate’s 

result shall be recorded in the meeting minutes, and the meeting minutes shall be 

permanently retained as along as the Company exists. 

Article 25： These Rules and Procedures shall come into force after their approval at the shareholders’ 

meeting, Subsequent amendments and rescission thereto shall be affected in the same 

manner. Matters not covered in these Rules shall be based on the relevant laws of the 

Republic of China and be subject to uniform interpretation by the revision unit.. 


